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Diagram 9 - The start of our moodle site for staff.

Quick link buttons help tutors/assessors access the site, go straight into English,
maths or ICT and choose a level.

Diagram 10 - We also added ESOL and dyslexia areas.
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Development of the Skills for Life/Functional Skills sites then progressed with
resources and activities that were already available being moved into the
appropriate areas.

It is easy to move things that already exist onto the site but think about the quality
checks that have been set and how these are to be implemented.

Diagrams 11 and 12 on the following page show the start of the Skills for
Life/Functional Skills English site.
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Diagram 11 — Skills for Life/Functional Skills English
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Diagram 12 — Skills for Life/Functional Skills English

Diagrams 13 and 14 show the Skills for Life/Functional Skills maths site.
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Diagram 13 — Skills for Life/Functional Skills maths
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Diagram 14 — Skills for Life/Functional Skills maths
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Diagram 15 — Folders and resources available once you have chosen entry level
maths.
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Diagram 16 — Useful websites

There are many useful websites used by Skills for Life and Functional Skills
practitioners, however we often don’t share these with others. It is important to
provide a list of useful websites with quick links and comments on what the
website could support with, the levels it is suitable for and any comments on how
useful the site is. Tutors are also encouraged to feedback on the websites.

Remember to also include more general sites such as a direct link to the
‘excellence gateway’ and the Skills for Life and Functional Skills support
programmes.

Some useful sites to consider are

www.excellencegateway.org.uk

http:/Iwww.excellencegateway.orq.uk/sflsp

https://www.ncetm.orq.uk/

www.talent.ac.uk

www.excellencegateway.org.uk/functionalskills

http://Iwww.niace.ordg.uk/projects/esolcitizenship/Home-Eng.htm

www.lIsis.org.uk
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Our ICT coordinator decided to create a podcast to welcome staff to the site and
explain that the site is there to help all staff with supporting the ESOL, English,
maths and ICT needs of the learners.
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Diagram 17 — ICT homepage with a welcome podcast
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Online lessons

VLEs can be used to support online learning and lessons with learners. This

works well with learners who are on work placements or Apprenticeship schemes
and need regular contact but do not have regular class-taught sessions.

One of our English Functional Skills tutors at the college designed an online

session to support reading skills. Learners could log onto the site and access the
online session.
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Diagram 19 — Online lesson, thinking, reading and taking notes.
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Fast reading techniques

Fast reading techniques, such as scanning and skimming, can help you to quickly find useful parts of the texts you need to read. If
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Diagram 20 - Online lesson, fast reading techniques
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Diagram 21 -The site includes audio information to support both visual and
auditory learning styles as well as quizzes and strategies to support note taking.
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Placing resources on moodle

Maths for Life and the Skills for Life materials can be included on the moodle site.
After consultation with tutors it was decided to split these into subject areas and
put the appropriate subjects into the appropriate folders rather than just placing
them on the site as they were.

Example: A tutor wants a resource to support the delivery of fractions
within a level 1 session.

Splitting the resources in this way allows the tutor to see the relevant activities
from these resources within the correct folder rather than needing to search
through them all.
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Diagram 22 - Looking for fractions at level 1.
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Diagram 23 - Maths for Life materials linked to decimals. Easy to find and
accessible.
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Promoting Moodle

Once you have your new Skills for Life/Functional Skills area of the VLE, it is
important that everyone knows about it. The best way to do this is through your
marketing department. They will have a range of strategies that can be used to
target both learners and staff. Some of the following were ideas provided by our
marketing department.

Promoting the site to learners —

Think about putting a page about the site and how to log in into the
Learner Handbook. This way it can be built into the induction.

An advert to the front page of your VLE to link learners to the site

Articles can be submitted to student newsletters.

Encourage learners to log into the site during their library / computer
centre induction. This allows you to check that they can all access the site.
Place posters around prominent places in the college such as refectories,
libraries and study centres.

Staff development sessions to help staff support learners with using the
site initially

Encourage learners to become involved in designing activities and
resources for the site. This way they feel that they are taken seriously and
that they can use something that they have helped design.

A stand at the Fresher’s Fair provides an ideal opportunity to promote your
site.

Promoting the site to staff —

Wall posters to advertise the site within all staff rooms at the college
ensure that all practitioners know about the site.

Articles in the staff magazine.

Training sessions on using the site during training and development days.
This allows anyone who may be a bit apprehensive about ICT to be able to
‘play’ with the site whilst having someone on hand to guide them as
required.

Place an advert for the site in the staff handbook.

Advertise the site by placing a quick link icon on the college intranet page.
Continue to encourage practitioners to be involved in developing the site
so that they are continually thinking about updating and supporting Skills
for Life / Functional Skills.

Presentations at management team meetings to promote the cascading of
the site into departments
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It is vital that once the site goes ‘live’ staff and learners can access the site and also
provide feedback. Think about planning some drop in taster sessions for both staff
and learners. A time when they can visit an IT room to have a look at the site but
also have a specialist available so that they can ask for support when required. This
would also allow for mini demonstrations to be shown.

Encourage workplace assessors to become involved. We planned a session on a
Friday afternoon where a selection of workplace assessors were invited to look at
the new Moodle sites. They were encouraged to discuss the site and to provide
feedback on what they liked and what they felt was difficult to access. This provided
information for use to be able to action further developments and changes.
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Maintenance

It is important to remember that the hard work is not over once the VLE is up and
running. Maintenance is essential and as part of your quality procedures you will
need to identify a core team who will continue to be involved in developing and
maintaining the site. New resources and activities will continue to be added and
these need to be of a consistent quality. It is also important to remember that this is a
central place to help develop and share good practice. This means that new pod cast
and session ideas need to be added to ensure that Skills for Life and Functional
Skills stay as up to date as possible.

At Leicester College it was decided that the regular updating and maintenance of the
site would belong to the project coordinators. As the project coordinators were also
Functional Skills coordinators across the college, they were in the best place to
continue to support the development of the site and to continue to liaise with others,
identifying good practice and sharing it as part of the Whole Organisation Approach.
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Appendix 1 - Process Checklist

Use the chart below as a check list to help with planning your site.

Identify who can provide
ICT support.

Identify a small project
team.

Draw up an action plan of
ideas.

Decide on who else you
want involved.

Decide on remuneration
that can be provided

Ensure that workplace
assessors are involved

Identify a chain of
communication

Develop a structure

Plan time to work on the
VLE

Engage the support of
marketing department to
publicise the site

Set up standardisation
and quality procedures.
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